Burmah Road Gospel Hall

Speakers’ Seminar and Workshop

By KC Ung

13 January, 2013 – 
Pt. 1: The Preparation of A Message.
27 January, 2013 – 
Pt. 2: The Presentation of A Message.
Recap:-
· The Message is not a Talk or Speech which is what the Tongue and Lips say. 
The Heart may not even be in it.

· It is a Message – a Matter (Psa. 45:1) from the Lord Burdened on, and Burned into, 
the Life to say what it says.

Cp. It is the burden of the word of the LORD to Israel by Malachi.
Mal. 1:1, etc.
· To Present a Message therefore one needs…

To Pray and wait on the Lord, Meditate and study His Word…

     Present it as from his Master to His Pupils for them to Learn…

     and/or to the Public backed up by the Manner of His Personality and Life.
Mt. 5:16
Intro. Consider the Advice and Admonition of the Preacher/Teacher (NIV)
Eccl. 12:8-14
(1) Seek to be Wise – the preacher was wise.

12:9
Know that things under the sun are vanity of vanities/ Meaningless! 
12:8, 9a cf. 1:2f, 8
Hence, Seek things above the Sun for meaning and meaningfulness!
NIV
Howbeit we speak wisdom among them that are perfect: yet not the wisdom of this world, 

nor of the princes of this world, that come to nought: But we speak the wisdom of God

in a mystery, even the hidden wisdom, which God ordained before the world unto our glory: 
I Cor. 2:6, 7
(2) Teach knowledge, he imparted knowledge to the people. (NIV)
12:9b

What they hear should not be Repeated Recordings but things that would add to their knowledge.

(3) Set in Order an Outline of the gathered thots – 
12:9c
He pondered and searched out and set in order many proverbs.
NIV

The Preacher needs to Ponder the thots, Prepare and Present using Proper words and Proverbs.
(4) Search out acceptable (Proverbial) words/ The Teacher searched to find just the right words. (NIV)  12:10a
(a) They are like goads that Inspire, Innovate and even “Instigate” the listeners.
12:11a
i. Be Creative – Have Attractive headings and sub-headings that Command Attention.
(b) They are like nails/ their collected sayings like firmly embedded nails(NIV)
12:11b
ii.   Aim for a Collective and Accumulative Impact on the listeners.
iii. Bring to a Climax that which will Implant the message in the minds and hearts of listeners.
(c) As from the Caring heart of the Chief Shepherd/ given by one Shepherd.
12:11c
(5) Be Sincere, upright and true/ and what he wrote was upright and true.
12:10b
Speak sincerely, deal with the topic fairly and righteously based on true facts in the context.
Do not twist them to suit your own ends.

(6) Study the Word – place not confidence in many books and much study is weariness to the flesh. 12:12
Be warned, my son… Of making many books there is no end, and much study wearies the body

i. It is better to trust in the LORD than to put confidence in man.
Psa. 118:8
ii. It is better to trust in the LORD than to put confidence in princes.
Psa. 118:9
iii. For the LORD shall be thy confidence, and shall keep thy foot from being taken.
Pro. 3:26

Make your Message Biblical touching the soul and spirit, not Bookish swelling the Brain.

(7) The Summing up: Fear God, and keep His commandments: for this is the whole duty of man.12:13

Here is the conclusion…Fear God and keep His commandments, for this is the whole duty of man. (NIV)

(8) The Preacher’s Stewardship and Secret motives will be tested: 
12:14
For God shall bring every work into judgment, with every secret thing, 
Whether it be good, or whether it be evil.


For God will bring every deed into judgment, including every hidden thing, whether it is good or evil. (NIV)
Practical Pointers on the Presentation of a Message
One needs to Consider:-

(because the Bible was written Centuries ago Communicated in languages and Cultures different from ours and in very varied Circumstances by over 40 authors who Composed them). 

A. The Preacher’s Preparation.

1. Holistic Preparation of the Preacher.
a. Be Blessed of God, i.e. be in Right Relationship with Him.
b. Be at your Best for God – Seek to Improve yourself and reduce Impediments.

i. Your Command of the Language medium and Knowledge of the Word – 

· Read the Bible in KJV and other modern versions (NKJV, NIV), commentaries, etc.
The KJV is known to be the best English literature in the world. 

· Take up a Correspondence Course on English/the Bible.

ii. The Clarity of your speech – Stammering, Stuttering, Speeding? Practise and seek to eliminate impediment.

iii. Your Clearness of Thinking – logical development.

iv. Your Confidence comes with practice.

2. Specific preparation at Home before delivering the message.
c. Spiritually – Commit the Message to God. 
d. Mentally – Commit the basics to Memory and Continue to develop the sermon outline – 
Read, Research, Review, Revise and Rehearse.
e. Technically – Check any teaching aids/equipment to be used and Contact person/s in Charge.

3. In the meeting Hall:

a. Be Punctual – be at Peace.

b. Be Prepared –   Confirm with Chairman the programme and the time available.


Check Conditions in the place – availability of audio and visual equipment, etc.

Connect (Set up) your equipment (if any.)

c. Be Prayerful –  Commit self and message to God: “Be instant in prayer” (Rom. 12:12)
B. The Preacher’s Presentation of the Message:
1. The Presentation of the Person/Preacher: 
a. Be Presentable in Attire as one on His Majesty’s Service. (Clothes/Coats make a Man?)
b. Be Poised in Posture – He taught them as one having Authority, and not as the scribes. Mt. 7:29; Mk. 1:22
Do not Stand Spineless, Cup your Chin in your hands or Put your hands in your Pockets.

c. Place yourself in a Position where you can see all in the audience and where all can see you.
2. The Proclamation of the Message – Main Purpose is to Communicate effectively.

a. Clarity of Communication (Speech).

i. Express audibly – watch the reaction of the furthest listener to what you say.
Vary your Voice – do not be monotonous.
ii. Enunciate and pronounce distinctly – watch the listeners’ responses to your statements. 
b. Engage the Audience in Eye-contact 
i. Address not an Angelic Audience.
ii. Read not from notes; have them Ready for Reference, if needed. 
Do not Ruffle or Sift through them Searching for the Relevant parts. Arrange them in good order.
iii. Respond to the audience’s Physical Reactions (explicit and implicit signs) and Verbal Response.
Repeat or Recover from Diverted track or Distracting sound by clarifying and simplifying when needed.
iv. Regain lost attention:
· Illuminate with Illustrations – a good Source is the Scripture.
· Use a Spontaneous or Scripted Action, Anecdote, Summarised Succinct Sentence, etc.

c. Mind the following that May offend or distract:
i. Mind your Means of communication (Language) –




Choice of words, though not in the wisdom of words. (I Cor. 1:17)

· Be Concise and Precise; 
· Be Courteous and stick to the Point, but do not Point at People.
· Be Respectful, Relevant and not Rude Accommodating the Audience.

ii. Mind your Manners –      
· Verbal: take Care your Succinct Sentence may not come off as terse or even rude

· Non-verbal signals (body language) can Convey the wrong message.
Gesticulate purposefully and meaningfully.
iii. Mind your Mannerisms – 

· Verbal Punctuations Distract (-lah, okay, ahem, yes, you know. you see, lastly, finally,…)
· Non-Meaningful Physical gestures Display lack of confidence or arrogance.
(Smoothing out the tie, swimming in the air, shooting into the air, blowing into or playing with the microphone, etc.); Discuss more examples.

· Avoid reiterated or familiar illustrations and anecdotes, they bring out Disdain.
d. Control the Circumstances:
i Ensure Equipment used functions smoothly.  (Rehearse for effect.)
· Set up equipment before the Start. Do not take up Speaking time. It distracts and it wastes time.
· Switch off what is not used; Store what is no more relevant.

· Do not Search through the motes while Speaking.

ii Use Visual or Verbal aids meaningfully, purposefully and effectively. (Rehearse with them.)
· Use of Photostatted Notes.

· Written notes in summarised form. If Copied from elsewhere, do not be Copious. 
· Outline notes – keep them brief and meaningful; develop Point by Point.
· Use of Powerpoint Presentation: Pick Proper font, size, colour and background.

· To display Primary headings – not detail notes. Show one at a time; maintain eye-contact.
(What about Bible texts on the screen? Advantages and disadvantages.)

· To illustrate with Pictorials, charts, etc.

· To demonstrate a Process – series of Photos, videos, etc.
3. The Parts of the Message.

a. The Introduction – you may use any one of the following approaches:
i. A Recapitulation Briefly of previous thought.

ii. A Review of the Background of the topic.

iii. A Reference to a current event/incident.
iv. An Anecdote to capture Attention.

v. Be Contemporary and Creative.

b. The Presentation. [Also see #B.]
i. Repeat Bible References if necessary.

ii. Present your Points logically – be concise and precise.
iii. Express in good English – Check on grammar, Correct malapropism, Confirm on spelling, etc.
iv. Apply and Associate with practical situations and challenges. 
c. The Conclusion.

i. Summarise the main Statements.

ii. Leave behind a Point to Ponder; Stress the Take-home Truth.
iii. Charge with a Challenge for the future.
iv. When end is reached, Pack off; do not Pad.
Conclusion to the Speakers’ Seminar:

I.  On Preparation of the Message: Jot down the thots; Juxtapose the thots and Justify the thots.

II. On Presentation of the Message:

Preparation to Present: Holistic, at Home, in the Hall.

Presentation of the Message: The Person/Preacher, the Proclamation and the Parts of the Message.

Points to Ponder:

Be in Right Relationship with God.

Be your Best for God.
Be what God wants you to be – not another KC Ung in BRGH!!!

BRGH Speakers’ Seminar Homework
1. Do not prepare a full message - just an outline similar to the model in the main rumination or briefer will suffice.

2. What are needed in the outline are as follows:

a) The Theme in one phrase/clause or sentence that will summarise the two sets of references or link them together. In the model, it is "See, Saw, Seen"

 

    b)  The Main Thots (under #A, B and C in the model.) 

    In the homework two main thoughts will suffice - one for each of the two sets of verses. They are the main Headings of your notes, i.e. under #A and #B. They summarise the thots in each verse and link them together.

    c) The sub-thots or sub-headings. (#1, 2, 3 or #a, b, c in my rumination.)

They refer to the verses in each set. So if there are four verses in a set under one main heading, and if you can give a sub-title to each one, you will then have four subtitles or you may combine two under one, etc. 

These main headings and sub-headings should be logically connected and developed so that one can see the theme running through the whole message though only in outline form.

Finally, summarise your thoughts in the main body in one sentence as the Take-Home-Truth of your message. (See either #C3d or the concluding sentence with its accompanying verse in my Rumination.

Assignment: Prepare an outline message based on the texts below as outlined above.
1. Another Greek word which is translated as see, saw, seen is eido 

depending on the context. Here are the occurrences of eido as it is

translated into its various English forms in John 20.

1492. EIDO, prop. to see (lit. or fig.); by impl. (in the perf. only) to know:-- be aware.
a. Then went in also that other disciple, which came first to the sepulchre, 

and he saw, and believed. 
20:8
b. When he had so said, he showed unto them His hands and His side. 

Then were the disciples glad, when they saw the Lord.
20:20
c. The other disciples therefore said unto him, We have seen [horao] the Lord. 

But he said unto them, Except I shall see in His hands the print of the nails, 

and put my finger into the print of the nails, and thrust my hand into His side, 

I will not believe.
20:25


d. Jesus saith unto him, Thomas, because thou hast seen [horao]Me, thou hast believed: 

blessed are they that have not seen, and yet have believed.
20:29

2. Apart from the above, eido is sometimes translated as “know” or “knew” in John 20

in the KJV depending on the context again.

1492. eido, prop. to see (lit. or fig.); by impl. (in the perf. only) to know:--be aware.
Following are the references where eido is translated as such:-

a. She runneth, and cometh to Simon Peter, and to the other disciple, 
whom Jesus loved, and saith unto them, They have taken away the Lord 

out of the sepulchre, and we know not where they have laid Him.
Jn. 20:2

b. For as yet they knew not the scripture, that he must rise again from the dead.
20:9

c. And they say unto her, Woman, why weepest thou? She saith unto them
Because they have taken away my Lord, and I know not where they have laid him.  20:13

d. And when she had thus said, she turned herself back, and saw Jesus standing, 

and knew not that it was Jesus.

20:14

Worksheet of Required Outline:
Theme:________________________________________________________
(Text):

Thots:

A. ----------------------------------------------------------------------------------------------
1. _______________________________________________________________
2. _______________________________________________________________
3. _________________________________________________________________
4. _________________________________________________________________
B. _____________________________________________________________________
1. ___________________________________________________________________

2. ____________________________________________________________________

3. ___________________________________________________________________

4. ___________________________________________________________________

Conclusion or Take-Home Truth:
______________________________________________________________________
NOTES
1

